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OCP - Company

This user guide acts as a reference for Applicants on filling Annual Returns.

The following acronyms are used frequently: 

PURPOSE

GLOSSARY

Term Meaning

OCP One Common Portal

ROCBN Registry of Companies and Business Names

If you have any questions or issues while using OCP, please call us at +673-2380505 or

send an email to info.rocbn@mofe.gov.bn

FURTHER ASSISTANCE
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FILE ANNUAL RETURN
Applicant

Online User

OCP - Business Name

Registered name will be displayed under the My Entities section.

1. Click on a registered Company Name.

1

Navigate to the OCP dashboard.
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OCP - Business Name

The General Details page will be displayed.
2

2. Click on the                                               tab.
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OCP - Business Name

The Annual Return page will be displayed.

3

3. Click on the                              button. 
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OCP - Business Name

The File Annual Return page will be displayed.

4

4. Review the company details and click on the following checkboxes:
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OCP - Business Name

5. Enter the details for AGM Date as per the example below.

6. Click on the                        button to upload the required documents.

Note: Documents to be uploaded:-

• Annual Return : Mandatory for Public and Private company

• Audited Financial Statement : Mandatory for Public and Foreign company

• Corporate Governance Report : Mandatory for Public Company

• Balance Sheet : Mandatory for Foreign company

• Statutory Declaration : Mandatory for Foreign company

7. Click on the                      button.

Field Example

AGM Date Today’s date

5

6
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